Outline Specification for National Print Museum Manager
Museum Manager 

The Manager is responsible for the proper management of the National Print Museum. The Manager is responsible for the delivery of the Museums mission and objectives as established by the Board. The Manager is expected to be proactively involved in the delivery of those objectives and in the promotion of the Museum.
Board and Management Committee

The Manager reports to the Management Committee of the Museum and through it to the Board of the Museum. The Manager is expected to contribute to the deliberations of the Board and Management Committee and to implement their decisions expeditiously.

Staff Supervision:

The Manager is responsible for the supervision and direction of the Museum staff.  The Manager will ensure that the mission and objectives of the Museum are delivered with the minimum necessary human and financial resources.  The Manager will work closely with the Management Committee to ensure that all staff members are properly focused on the roles required by the Board and Management Committee.

Curatorial/Education 

The Manager will work closely with the Curatorial Committee and will manage the implementation of the curatorial plans and policies of the Museum.  The Manager should make full use of the considerable talent and experience of the members of this committee.
Marketing, Promotion & Advertising

The Manager is responsible for the promotion of the Museum in the manner agreed by the Board or Management Committee from time to time.  The Manager is expected to show initiative in developing and proposing plans to the Management Committee for the promotion of the Museum and its products and services. The Manager is also responsible for the coordination of fundraising activities and will be expected to participate in such activities.

Financial Management:
The Manager is responsible to the Management Committee for the proper management of the Museums financial affairs.  In conjunction with the Management Committee members the Manager should ensure that proper and modern systems and controls are in place in relation to the Museum’s income and expenditure.  The highest standards of transparency are required in keeping with the policies adopted by the Board in relation to procurement and expenditure control.

General Operations:
The Manager is the employee with primary responsibility for the day to day operation of the facility.  The Manager is also responsible, from the Museum’s perspective, for overseeing the management of the FÁS training programme on site.

Background Information
For details see http://www.nationalprintmuseum.ie/
Post

The position is for an initial period of 9 months until the end of 2010, but it is hoped to be of indefinite duration.  Salary scale € 35k-€ 40k.  Annual leave of 21 days in a full year.

Applications

Apply in writing and by email to Mr Lorcán Ó hÓbáin at lohobain@syrom.ie and to 2 Dromnanane Road, Beaumont, Dublin 9. the same address applies for queries.

