Job Title: Documentation Assistants

Company name: Kefron
Location: National Museum Sites in Dublin

Term:To cover 6 months maternity leave

Closing Date: Midday Friday 15th July 2011

Main Duties / Responsibilities:

· Cataloguing of Museum collections.

· Adherence to set daily and weekly productivity and quality targets.

· Execute all requirements as set out by Project Supervisor.

Personal characteristics / Competencies Required:

· Excellent attention to detail, numeracy and accuracy.

· Good communication skills.

· Ability to prioritise effectively.

· Proficiency in Databases and other IT systems.

· Ability to work effectively in a team environment, in addition to working independently using own initiative.

· The successful candidate will be motivated, efficient, and will have superior organisational skills.

Principal Qualifications Required:

· Degree in Irish Archaeology.

· Previous experience in working in a Museum environment or similar.

If shortlisted applicants MUST be available for interview on Friday 22nd July

It is expected that successful candidates will commence work at the start of August.

Application Procedure: CV, References and Coverletter

To apply for this position please forward your CV to 

Carrie Mullins 

Kefron, 

53 Park West Industrial Park, 

Park West Road, 

Dublin 12.  

By Fax at +353-1-4380208 or by email to HR@kefron.ie
