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National Print Museum Cultural and Heritage Studies

Assistant FÁS Local Training Initiative Project Co-ordinator

The National Print Museum was established in 1990 and officially opened in 1996 in the former Garrison Chapel of Beggars Bush Barracks in Dublin 4.  The Museum was established to document the history of printing in Ireland, to retain the skills relating to the craft of printing and to create a permanent working exhibition of printing, from movable type, since its introduction to Ireland in the 16th century.
In conjunction with FÁS, the National Print Museum runs a FÁS Local Training Initiative heritage programme for unemployed people interested in working and studying in the area of heritage, tourism and related sectors.  The training programme is accredited by FETAC and students are currently offered a FETAC Major Award at Level 5.  The FETAC accredited modules on the programme are Appreciation of Irish Culture (Level 5), Archaeology (Level 5), Cultural Studies (Level 4), French (Level 3), French (Level 4), Heritage (Level 5), Local History Studies (Level 5), Personal Effectiveness in the Workplace (Level 5), Reception Studies (Level 5), Safety and Health at Work (Level 5), Tourism Awareness (Level 5), Visual Arts Practise (Level 3), Work Experience (Level 5).  Other modules covered in the course include Careers Information, Computers- ECDL, Library Studies, Museum Studies, Off-site tours, Letterpress Printing Practice, and Tour Guiding.
The programme now wishes to recruit a dynamic and experienced Assistant Co-ordinator who will be required to tutor adults in many of the modules, FETAC-accredited and non-FETAC, delivered on the programme.
Salary: FÁS Assistant Co-ordinator LTI Rate, €29,782 p.a.
Responsibilities and Duties
· Primary delivery of modules: Computers- ECDL, Library Studies, Museum Studies, Personal Effectiveness in the Workplace (FETAC Level 5), Reception Studies (FETAC Level 5), Safety and Health at Work (FETAC Level 5), Tourism Awareness (FETAC Level 5), Visual Arts Practise (FETAC Level 3), Work Experience (FETAC Level 5), Off-site tours, and Tour Guiding; and assist in the delivery of other modules as required.
· To assist in recruitment and selection of new course participants as per FÁS and National Print Museum guidelines.
· To deliver, in conjunction with the programme co-ordinator and outside tutors, a FETAC major award at level 5.

· To prepare teaching material/resources and to develop written descriptions and outlines of modules for the National Print Museum Heritage Project.
· To teach modules as per the training plan for the National Print Museum Heritage Project.
· To administer assignments, projects and exams where appropriate.

· To correct and give feedback to course participants with regard to assignments, projects and exams.
· To accompany course participants on Off-site tours, study trips, excursions.
· To supervise course participants at the National Print Museum and on designated field trips.
· To assist in the maintenance of records on the progress and attendance of course participants and in the administration of the programme.

· To comply with FÁS and FETAC quality assurance procedures.
· To attend, where appropriate, training days, seminars, workshops to assist in training and development.

· To perform assigned duties in the National Print Museum including weekend work, workshop preparation, tour guiding organisation, facilitation at children’s workshops and training sessions.

Essential skills and experience

Relevant experience, knowledge and passion for education
Proficiency in Computers, ideally with an ECDL instructor qualification
An interest in working with young people and adults from a wide variety of educational backgrounds and literacy levels
Excellent verbal and written communication skills
An understanding of heritage, tourism and related fields

An ability to work flexibly and as part of a team
A 3rd level qualification in a relevant field
This is a one-year contract, subject to funding. It is a full-time position with some weekend work. The start date is Tuesday 14th September 2010.
Please forward a Covering letter and CV, containing names and contact information for two referees, marked ‘Assistant Co-ordinator position’ to Dr Máirín Mac Carron, Project Co-ordinator, National Print Museum, Garrison Chapel, Beggars Bush, Haddington Road, Dublin 4, or by email to mmaccarron@nationalprintmuseum.ie by 5 p.m. on Thursday 12th August 2010. Interviews will be conducted on Monday 23rd and Tuesday 24th August 2010.

This position of assistant co-ordinator is funded by 

 through the Community Services Local Training Initiative. The National Print Museum is an equal opportunities employer.
