[image: image1.emf]

The heritage of Bewley’s, established by Joshua Bewley in 1840, lives on today not only through the Café in Grafton Street Dublin and in the excellence of its coffee and tea products, but through an extraordinary legacy of artefacts and records of this great enterprise, which have been stored and maintained over the decades. 
Bewley’s Heritage is currently seeking a

Project Archivist

Do you want to explore the history of Bewley’s with us?


Duties and Responsibilities:
· Preparation, restoration, cataloguing, and verification of items for display

· Advising on appropriate storage conditions and other factors relevant to its preservation for the future. 

· Full processing of the Bewley’s collection

· Formulation and implementation of policies and procedures which will ensure the long term preservation of  the Bewley’s collection

· Identification of material that requires conservation work and preparation of a conservation programme that will address archival storage and preservation issues 

· Promotion of the collections and development of an internet presence 

· Other duties appropriate to the post as may be assigned from time to time.

Experience / Skills required:

· A recognised post-graduate qualification in Archival Studies 

· A proven ability to work on collaborative projects and to deliver results on time

· Hands on approach to completing tasks

· Strong project management / organisational skills

· Excellent IT skills 

· Excellent communication and inter-personal skills 

· Ability to work on own and as part of a team.  

· Membership of the Society of Archivists 

· A primary degree in art history or related discipline is desirable 
Location:

Initially this person will be based at Bewley’s premises at Northern Cross, Malahide Road, D17. This location may change closer to completion date.

Type of Contract:

This is a specified purposed contract specifically to complete a project which will complete a display of Bewley’s Heritage artifacts. It is envisioned that the initial project will take several months to complete. There may be a requirement for a more limited ongoing role.

Hours / Days of work:

Initially this will be a full time role – there will be some flexibility regarding hours of work

Remuneration: The package will be negotiable depending on experience / qualifications
To apply: Please forward applications to Liz Doyle, Bewley’s Ltd – ldoyle@bewleys.ie
Closing date: 15th September 2010
Bewley’s are an equal opportunities employer
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